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ANNEX

Guidance document on notification to Accreditation and Licensing Bodies by 
environmental verifiers active in a Member State other than that where the 
accreditation or license was granted under Regulation (EC) No 1221/2009 

INTRODUCTION

This Guidance document harmonises the notification procedures applicable to environmental 
verifiers active in a Member State other than that where the accreditation or license was 
granted.

1. OBLIGATIONS TO BE OBSERVED PRIOR TO THE NOTIFICATION

1.1. The Accreditation or Licensing Body shall make its procedures for the
notification addressed to environmental verifiers accredited in another Member 
States publicly available and easily accessible. The publicly available information 
with regard to those procedures shall also specify any fees (excluding travel 
expenses) charged by the Accreditation or Licensing Body for the notification and 
supervision.

1.2. The Accreditation or Licensing Body that granted the accreditation or licence 
shall require its accredited or licensed environmental verifiers to have followed the 
procedure for notification defined in Article 24 (1) before taking up verification or 
validation activities in a Member State other than where the accreditation or license 
was granted. The Accreditation or Licensing Body shall also verify, as part of the 
supervision activity of its accredited or licensed environmental verifiers, that the 
notification requirements of Regulation (EC) No 1221/2009 have been met when the 
environmental verifier has been active in a different Member State.

1.3. The Accreditation or Licensing Body shall recommend its accredited or 
licensed environmental verifiers to inform their client organisations that they are 
required to allow supervision in accordance with Article 23(6) of Regulation (EC) 
No 1221/2009 and that refusal to allow such supervision can preclude the 
organisations from being registered.

2. CONTENT OF THE NOTIFICATION

2.1. The notification requirements set out in Article 24(1) of Regulation (EC) No 
1221/2009 shall be considered to be fulfilled when all the following information is 
submitted:

– (a) accreditation or licence details, with evidence that the accreditation or 
license is still valid and not affected by suspension or withdrawal and that it is 
adequate for the specific activities of the organisation under verification or 
validation;

– (b) team composition and competences, in particular knowledge of legal 
requirements relating to the environment and knowledge of the official 
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language of the Member State where the verification or validation should take 
place;

– (c) personnel records, if necessary, such as records of relevant 
qualifications, training and experience specific to the economic sector being 
verified;

– (d) time and place of the verification and validation, including the 
environmental verifiers visit at the organisation and all stages before and after 
that visit, as set out in Article 25 of Regulation (EC) No 1221/2009;

– (e) address and contact details of the organisation that is subject to 
verification or validation, including all sites and activities under the scope of 
verification or validation, and the number of employees.

The additional requests referred to in point (c) shall be justified with regard to the 
specific situation and may not prejudice the right of the environmental verifier to 
provide services in a Member State other than the one where the accreditation or 
licence was granted. 

2.2. Where the notification fulfils the notification requirements set out in Article 
24(1) of Regulation (EC) No 1221/2009, the Accreditation or Licensing Body shall 
inform the environmental verifier hereof prior to the beginning of the verification or 
validation activities as described in Article 25 of Regulation (EC) No 1221/2009. If 
possible, such information shall be given two weeks prior to the beginning of the 
verification or validation activities. At the same time, the Accreditation or Licensing 
Body shall inform the environmental verifier of the scope and content of the 
supervision it intends to execute, and of the associated costs. 

2.3. Where the Accreditation or Licensing Body becomes aware that verification or 
validation activities are to be conducted, or already have been conducted, without 
notification, the Accreditation or Licensing Body shall remind the environmental 
verifier about the requirements of Regulation (EC) No 1221/2009 regarding 
notification in the specific country (see point 2.1).

Where the information mentioned in Article 24(1) of Regulation (EC) No 1221/2009 
is not provided in due time or where the notification does not fulfil the notification 
requirements set out in that Article, point 3.1 of this Guidance document shall apply.

2.4. Since the outcome of the notification could influence the verification and validation 
processes the Accreditation or Licensing body shall recommend to the verifier to 
communicate the notification outcome to its client.

3. CONSEQUENCES OF FAILURE TO COMPLY WITH THE NOTIFICATION PROCEDURE

3.1. Where the notification does not fulfil the notification requirements set out in 
Article 24(1) of Regulation (EC) No 1221/2009, the Accreditation and Licensing 
Body shall follow the procedure set out in points 3.1.1 to 3.1.4.

3.1.1. If information with regard to accreditation or licence details, competences, time and 
place of the verification and validation, address and contact details of the organisation, 
knowledge of legal requirements relating to the environment and knowledge of the 
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official language of the Member State where the verification or validation should take 
place, or, if appropriate, team composition is not provided, or is not provided on time, 
the environmental verifier shall be informed as soon as possible about the missing 
information and failure to respect the notification deadline.

3.1.2. If the Accreditation or Licensing Body considers that the missing information does 
not preclude satisfactory supervision of the environmental verifier, the Accreditation 
or Licensing Body shall consider the notification as satisfactory for the execution of 
the supervisory activities, and request the environmental verifier to provide the 
missing information at a later stage. The environmental verifier shall be informed of 
this decision in a timely manner and, prior to the verification or validation.

3.1.3. If the Accreditation or Licensing Body considers that information that is essential to 
perform a satisfactory supervision of the verification or validation activity (for 
example, the time and place of the verification or validation activities, the address and 
contact details of the organisation, the accreditation or licence details of the 
environmental verifier, team composition or team competences, in particular 
knowledge of legal requirements and knowledge of the official language of the 
Member State where the verification or validation should take place) has not been 
received, the Accreditation or Licensing Body shall inform the environmental verifier 
that it considers the notification as unsatisfactory, that a satisfactory supervision is 
therefore not possible and that if the verification or validation take place before 
complementing the missing information it will recommend the Competent Body not to 
register the organisation.

3.1.4. When the Accreditation or Licensing Body decides to recommend the Competent 
Body not to register the organisation this shall be communicated to the environmental 
verifier, to the Accreditation or Licensing Body that has granted the accreditation or 
license, to the organisation, where possible, and to the Competent Body.

www.parlament.gv.at




